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GENERAL INFORMATION

St. Francis School
15643 SW Oregon St.
Sherwood, OR 97140
Phone: 503.625.0497
Website: www.StFrancisSherwoodSchool.org

Principal:
Ms. Denise Gonzalez
Email address: dgonzalez@sfsherwood.org

Office:
Leslie Finnell
Email address: lfinnell@sfsherwood.org

Office Hours:
7:45 a.m. – 3:40 p.m. School and In-Service Days (Monday, Tuesday, Thursday, Friday)
7:45 a.m. – 2:45 p.m. on Wednesday
7:45 a.m. – 12:30 p.m. on Half-Days

Pastor: Fr. Amal Irudayaray
Email address: framal@sfsherwood.org

St. Francis School is accredited by the Western Catholic Educational Association.
Member of the Portland Archdiocese and Department of Catholic Education
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ST. FRANCIS
SCHOOL   “WHO

WE ARE”

History of the School: St. Francis School was established in 2004. The school serves as an
integral part of the St. Francis Catholic Parish’s mission to live out the gospel’s message.
The school was brought to reality through the generosity, talent, and prayers of many
parishioners and community members in Sherwood and surrounding areas.

Mission Statement: Spiritual, moral, and academic excellence under the patronage of St.
Francis of Assisi.

Philosophy Statement: St. Francis Catholic School exists as a living example of a Roman
Catholic parish and school community that instills the importance of service and outreach
which extends to the parish, community, and beyond. We create and foster a safe and
supportive atmosphere for the spiritual, moral, and academic development of the whole child.

All members of the St. Francis community share in the mission of the school. Working together
with parents, who are the primary educators of our students, we provide a foundation for
lifelong learning grounded in our Roman Catholic identity. Our Christ- centered community is
strengthened through daily prayer and worship. Students are inspired to live as faith-filled,
compassionate, and healthy individuals.

Personnel:

The Archbishop, as chief pastor of the Archdiocese, has the responsibility for the spiritual
formation of the people and every factor that contributes to the development
of the Catholic Community. The Archbishop articulates faith for the people of God and calls
them to the imitation of Christ. As Chief Administrative Officer of the Archdiocese, he oversees
the good order of the teaching mission. The Archbishop is the enactor of all Archdiocesan
policy and the ultimate decision maker at the Department of Catholic Schools

The Department of Catholic Schools is responsible for the daily administration of Catholic
Schools in the Archdiocese. The Superintendent of Catholic Schools leads the department.
The responsibility of the Department of Catholic Schools, includes, but is not limited to:
guidelines, assistance, and services to school administration.

The Pastor, by direction of the Archbishop and canon law, is directly responsible for all
parish endeavors. The Pastor renders service and leadership to the parish or school. The
Pastor is responsible for the hiring of the principal and principal’s employment agreement.
The Pastor has three advisory boards: Pastoral Council, Administrative Council, School
Advisory Council (SAC)
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The Principal is responsible for administration of school.Areas of responsibility include,
but are not limited to:

● Fostering community among faculty, students, and school families
● Hiring and developing faculty and staff
● Financial planning
● Collaborating with the pastor and councils
● collaborating and communicating with the Department of Catholic Schools

(DCS)
● Implementing DCS policies and procedures
● Maintenance of school facilities and school grounds
● Maintaining relationship with Sherwood School District

The School Advisory Committee (SAC) is advisory in nature and serves to formulate and
adopt policy recommendations for the principal and pastor. Responsibilities include, but are
not limited to:

● Assure mission effectiveness
● Encourage and participate in strategic planning
● Formulate policies that give general direction for administrative action
● Offer financial advice in areas including tuition, development, fundraising and budget
● Communicate with the school community and foster positive public relations
● Participate in the selection process of the principal

The Parent Service Organization (PSO) is to support St. Francis Catholic School.  The PSO  is
accountable to the principal who must approve all officers, the adoption of all resolutions, and any
amendments.  In fulfilling its purpose the Association will have the following objectives:

● Work in conjunction with the St. Francis SAC to broaden understanding and foster
appreciation of Catholic values and education.

● Assist in the operation of the school as needed through volunteer activities
● Raise the appropriate funds for the support and benefit of the school
● Develop within a Chirstian community, positive relations among parents,students, school

faculty, and the parish
● To enable the entire school and parish community at achieve it stated mission and goals

within the school’s philosophy
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SCHOOLWIDE LEARNING EXPECTATIONS OF ST. FRANCIS STUDENTS (SLEs)

A graduate of St. Francis School is a faith-filled person who demonstrates a strong sense
of Gospel values:

● Understands, respects and models Roman Catholic traditions
● Actively celebrates liturgies, sacraments and prayer
● Serves the needs of all God’s creations

A graduate of St. Francis School is a life-long learner who demonstrates responsibility for
his or her learning:

● Solves problems using critical and creative thinking skills
● Communicates effectively through written and oral language
● Works well independently and with others
● Sets goals
● Reads for enjoyment and learning
● Participates in the arts
● Utilizes technology ethically and effectively
● Is willing to risk making mistakes to achieve success

A graduate of St. Francis School is a compassionate person who demonstrates responsibility
for personal actions:

● Respects the rights, dignity and diversity of all people
● Fosters a spirit of cooperation and sharing
● Resolves conflicts peacefully and fairly
● Accepts guidance

A graduate of St. Francis School is a healthy person who demonstrates respect for mind,
body and life:

● Displays growth towards self-confidence
● Makes healthy life choices
● Practices good sportsmanship
● Is physically active
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ADMISSIONS AND WITHDRAWAL

Racial Non-Discrimination Policy

In accordance with the Department of Catholic Schools Policies and Guidelines 3020 for
admissions, this school admits students of any race, color, or racial or ethnic origin to all the
rights, privileges, programs and activities generally accorded or made available to students
at this school.  The school does not discriminate on the basis of race, color, racial or ethnic
origin, administration of its education policies, admission policies, scholarships or loan
programs, and athletic and other school administered programs.

Assurance of Publication

St. Francis Catholic School will publish a racial non-discrimination Policy in the Family
Handbook, parish bulletin, newsletter, brochure or advertisement, and will send a copy of the
Department of Catholic Schools.

Registration at St. Francis  Catholic School means that enrollees and their families are
willing to comply with the programs and policies set forth in the student handbook and tuition
contract and actively participate in extracurricular activities that support school programs and
philosophy.

Priority of Admission:

● Siblings of Catholic parishioners
● Siblings of Catholic non-parishioners
● Siblings of non-Catholics
● Catholic parishioners
● Catholic non-parishioners
● Non-Catholics

Application process:

● New family applications for the upcoming academic school year are made
available in late January.

● Incoming Kindergarten testing begins in mid-February and continues through March

Fees:
● Yearly registration fee for all families

Other necessary data:

● Parent/Guardian Questionnaire
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● Student Input Form
● Academic Records
● Shadowing Day(s)
● Academic Assessment
● Conferences
● Entrance Requirements:
● Records at enrollment:
● Birth record
● Baptismal record (if applicable)
● State required immunization record

Nondiscrimination policy:
The Catholic schools of the Archdiocese of Portland admit students of any race, color,
national and ethnic origin to all the rights, privileges, programs, and activities generally
accorded or made available at all schools. We do not discriminate on the basis of race, color,
national and ethnic origin in the administration of educational policies, admissions policies,
scholarship and loan programs, athletic programs and other school administered programs.

Withdrawal policy:
Parents/guardians are to inform the principal prior to a student’s withdrawal from the school.
Parents/guardians must satisfy all financial commitments to the school prior to their
departure. (Refer to Financial Policy, page 13-15, of this handbook for more information.)

ACADEMIC INFORMATION

Learning Expectations:

St. Francis Catholic School strives for an environment where academic honesty is expected
of students in the performance of all academic work.

Academic dishonesty includes, but is not limited to:

● Cheating
● Plagiarism
● Copying another student’s work or looking at another student’s paper, test, or exam
● Academic dishonesty could result in the following actions:
● Failing Grade
● Detention
● Suspension
● Expulsion

Grading and Related Topics
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● St. Francis School uses SchoolSpeak™ as its centralized school management
portal for communication, information, grades, report cards,
announcements,calendars and a variety of other school needs.

● Grades are posted on SchoolSpeak for grades 6-8 on a weekly basis.
● Grades are posted on SchoolSpeak for grade 3- 5 on a regular basis.

Grading Scale, grades 4-8

Letter Number Equivalent GPA

A 93-100 4

A- 90-92 3.7

B+ 87-89 3.3

B 83-86 3

B- 80-82 2.7

C+ 77-79 2.3

C 73-76 2

C- 70-72 1.7

D+ 67-69 1.3

D 60-66 1

F 0-59 0

Parents may make appointments to discuss grades outside of conference and posting
timeframes if scheduled with the teacher in advance.

Report cards are published on SchoolSpeak at the end of each trimester.
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Progress reports are published on SchoolSpeak three times per year midway through each
trimester.

Academic Probation:

Students in grades 4 and above will be placed on academic probation if they receive more
than two “Ds” in a core subject.
Students in grades K-2 are generally not placed on academic probation.
Students on academic probation are highly encouraged to participate in homework club and
need permission from teacher/principal to participate in extracurricular activities.

Honor Roll (Grade 6-8):

● High Honors: An accumulative 4.0 in all subject areas and a Christian Leadership Award
for earned “+” in all trimesters will be awarded at the end of the school year.

● First Honors: A grade point average of 3.8 to 4.0 in all subject areas.
● Second Honors: A grade point average of 3.6 to 3.79 in all subject areas.
● Christian Leadership Award: Earn “+” marks in all social development and  study habit

categories

Curriculum:
Curriculum development is the responsibility of the principal with faculty support and input.
Follows the approved Archdiocesan guidelines within the State of Oregon standards. Meant to
provide direction of material covered in each grade level. Adapted to the needs of individual
students by classroom teachers.

Textbooks:
The Department of Catholic Schools and Oregon State Department of Education
determine the list of approved textbooks for which the school can choose from.

● All textbooks need to be covered with paper and/or purchased book jackets
● Lost textbooks will be replaced at student’s expense and no refund will be
● provided if a textbook is found afterward.
● Individual damages will be assessed at the end of year and appropriate charges

made to the student's account; due with final payment.

Homework Expectations and Standards:

During COVID-19 Comprehensive Digital Learning expectations will vary depending on grade
level- see Appendix C (teachers will need to send me their expectations during COVID-19
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Reinforce material taught in classroom Guidelines (no increases in time have been made; for
clarification purposes):

● Kinder – up to 20 minutes per evening: includes daily reading, other as assigned
● First grade – up to 30-45 minutes per evening; includes 15 minutes reading per

evening
● Second grade – up to 30-45 minutes per evening; includes 20 minutes reading per

evening, and weekly packet
● Third-Fourth grade – up to 30-60 minutes per evening; includes 20 minutes reading

per evening, and weekly packet
● Fifth-Sixth grade – 45-90 minutes per evening; includes 20-25 minutes reading per

evening, and weekly packet
● Seventh-Eighth grade – 1-2 hours per evening

*Note: time may vary depending on the individual student’s time management and learning
styles (e.g. math homework is daily, with time opportunity in class devoted to homework);
projects, advanced math, etc. may impact time. If a student is taking longer to complete
homework or struggling with concepts, please communicate with the teacher. Teachers do
not regularly assign homework over the weekends or on long breaks.

Students entering 1st through 8th grade are expected to complete the summer math and
reading program outlined by the teacher.

Standardized Testing:
STAR Renaissance in mathematics, reading, and early literacy assessments are
administered three times throughout the year.
Test results are used to better serve the needs of each child, to assess students’
educational levels and learning growth, and to inform instruction.

Graduation:
The 8th grade graduation ceremony is typically conducted on the last Tuesday of the
school year in the St. Francis Church. Appropriate attire should be worn for the
ceremony. Details regarding the ceremony are distributed by the 8th grade homeroom
teacher.

Promotion and Retention:
● Promotion: students who have satisfactorily completed each grade’s work will be

promoted to the next grade.
● Placed:  students who have attended school on a regular basis that work below grade

level
● Retention: decision to retain students in current grade is made

collaboratively between teacher, principal, and parent/guardian.
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Conferences:
● Scheduled by school.
● Held in October/November.
● Sign-ups take place two weeks prior on SchoolSpeak.
● Spring conferences are made available at request of the teacher or family.
● Parents can request conferences at times throughout the year based on the

needs of the student.
● Requests need to be made two weeks in advance via email or phone call to the

student's teacher.

Guidelines for addressing concerns around student’s learning environment:
● Be courteous.
● Encourage and maintain privacy and confidentiality in all communications.
● Be open to both sides of the story.
● Discuss concerns with the teachers involved first before bringing the issue to the

principal. Communication with the Parish pastor and finally the Archdiocese of
Portland may follow, if appropriate.

School Hours of Operation and Supply Information:
● School doors open at 8:00 a.m. for student drop off in the gym lobby. Students will

report directly to their classroom.
● COVID -19 See Return to School Framework regarding drop off

● Before School Care opens at 7:00 a.m. in the school library. (Refer to the school office
for fees, etc.)

● COVID-19 drop off is at designated classroom

● Start of Day- This applies to Comprehensive Distance Learning and during a regular
school year

● Attendance is taken by teachers at 8:15. Students are considered tardy after that.

Late Pick-Up Policy:
● Students should be picked up promptly from school and after school activities.
● School is dismissed at the following times:

Monday, Tuesday, Thursday, Friday at 3:10 p.m.
Wednesday at 2:15 p.m.

● Students will go directly to extended care and an hourly fee of $5.00 will be charged
for late pick up fee after 15 minutes after dismissal time.

● After school activities pick-up:
Students must be picked up within 5 minutes of dismissal.
Extended care fees apply.
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Supplies:
● Students are responsible for obtaining and maintaining their own school supplies.
● Designated school supply lists are provided at the conclusion of the school year in

preparation for the upcoming school year.
● Supply lists can be found online on SchoolSpeak.

Buckley Amendment:
St. Francis School adheres to the Buckley Amendment (Family Education Rights and Privacy
Act) in regard to privacy of student records and the rights of non-custodial parents. It is the
responsibility of the parents to share any official custodial information decided through the
courts. Official custodial agreements will be kept in a confidential file in the office of the
principal. In the absence of any court document, the school will view each parent as having
full legal custody of his/her child. In the absence of a court order to the contrary,
non-custodial parents have the right to receive records about their child’s academic progress
or lack thereof. The school reserves the right to charge a shipping and processing fee for
extra records sent to more than one home address. Be advised that if a teacher is
subpoenaed to testify in a child custody case, the parent will need to pay the cost of a
substitute teacher and any other costs associated with the testimony (e.g. mileage, parking,
food, etc.).

ATTENDANCE POLICY

● Regular attendance is required of all students. Students who are absent from school
may not participate in school-sponsored extracurricular activities.

● Reporting Process: Parents/guardians must notify the school office by 8:30 a.m. if
their child will be tardy or absent from school that day.

● Excused absences.
● The following are considered excused absences:

Student illness
Family illness at home requiring student’s assistance
Family emergency
Court appearance
Funeral
Medical need
Other reasons with pre-approval by the principal
Family vacations taken without prior approval of principal are not considered
excused absences.

● Consequences of unexcused absences:
Incomplete on all work assigned during non-excused period
Truancy

● Doctor/Dental appointments: please make every effort to schedule outside of regular
school hours.

● Homework during absences:
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● During illness: Homework may be picked up in the school office at the conclusion of the
day with any textbooks and materials.

● Please  arrange  with the administrative assistant when calling in the absence.
● During vacation: Teachers can choose to give assignments while the student is

vacationing and all work will be submitted upon return, or the teacher will meet with
student(s) upon their return to review missed lessons. Assignments will be given at
this time and middle school students will be encouraged to attend homework club
upon their return.
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Financia

Tuition Policy

Tuition Contract and Fees
● Tuition contracts must be completed and returned by deadline identified on contract. To

reserve a place for student(s) in the next academic year.

● Tuition is due in full in July, or in monthly installments, due by the 5th or quarterly
(according to each family’s preference).

● Other fees may apply as outlined in the contract.

Unconditional Promise to Pay:

● Full annual tuition and other fees for the academic year are unconditional after
acceptance of tuition contract by St. Francis Catholic School or July 31st of current year,
whichever is earlier.

● In the event that a student withdraws mid-year, no portion of full annual tuition paid will
be refunded.

● All decisions not to return to school in the next academic year must be in writing to the
principal and received in the office prior to July 31st of the current year.

Waiver

Collection of annual tuition costs and other fees may be waived only upon the sole discretion
of the Pastor and Principal in the following cases:

● Family relocated their residence more than 50 miles from St.Francis School.
● Financial hardship that extends beyond actively seeking financial assistance and is

approved by Pastor and Principal.
● Disability for which the Pastor and Principal determine the school cannot meet the

needs of the student.
In all other cases, the family agrees to pay, to the extent permitted by law, the school’s
expenses of enforcement and collection of the tuition, fees and related expenses, including,
without limitation, attorney’s fees and costs.

Account Payment Policy

Tuition, Fees and Expenses

● Billed to guarantor on monthly statement and through FACTS.
● Students in grades K-7 must have current accounts in order to register in April for the

upcoming year.
● Account must be paid in full by June 20th or the contract for the forthcoming year will be
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held until paid.
● Students are not allowed to enroll in the current academic year until the prior year

school account balance is paid in full.
● All accounts for 8th grade must be paid in full prior to graduation.

Past due accounts and NSF returns
● Accounts not paid by 5:00 p.m. Pacific Time on the 5th of the month will be assessed a

late fee of $50.00.
● Late fee will appear on the next statement.
● An invoice will be sent to families outlining payment schedule and when payment is to

be expected.
● Students may not return to school if payment is not received by the 1st Monday of the

following month of the late payment.
● A courtesy call may be made to remind families of their payment obligations in the

case of past due accounts.

● Special Circumstances
● Arrangements to pay any outstanding account balance via an approved payment plan

should be made with Principal on or before
● the date of the monthly statement to avoid a $50 late fee.
● An approved payment plan is a written document that is approved by the Parish

Business Manager and Principal, is signed by school and family, and addresses the
student’s current and future responsibilities under the Agreement.

● Students withdrawing prior to the end of the academic year will be responsible for
payment of tuition through the end of the month that student withdraws.

Parish Investment (formally parish subsidy) –
● The student’s family must be registered, be involved, and attend church in the

parish.
● The family must contribute regular, identifiable financial support to the parish

(typically tracked by parish envelopes, or check).
● If the family feels they qualify for investment, please discuss with the parish

administrator/pastor.
● Parish investment is established annually per student

Tuition Assistance Policy

Applying for financial aid:

● Apply to FACTS – evaluation institution contracted by Archdiocese of Portland to
conduct confidential financial evaluations.

● Application process starts in January and ends in March.

15



● School works with the Archdiocese to determine how much financial aid each
applicant will receive.

● Awards are communicated prior to contract due date.
● Once financial aid is allotted, the tuition adjustments are part of the tuition contract and

financial policy applies.
● Principal is the main contact for financial assistance.

Insurance
● Student accident insurance coverage is optional.
● Inquiries should be directed to the school office for more information.

Volunteer Share Hours

● Any unfulfilled share hours will be assessed on the June statement at a $50.00
● per hour charge.  See the Volunteer & Auction Requirements section (pages 27-
● 28) in this handbook for more information.

DISCIPLINE POLICY

The St. Francis Catholic School discipline policy is designed to teach students to become self-
disciplined through the values Jesus taught. The school has adopted a positive help behavior
program entitled A.S.K. (Appropriate-Safe- Kind). Each student is encouraged to reflect on
their behavior by asking these questions prior to their actions. TThe goal of the discipline
policy is to foster an atmosphere that is conducive to learning, cooperative, and respectful of
all students, staff, and parents. Students demonstrate self-discipline and foster a positive
atmosphere by following directions, working cooperatively with others to resolve conflicts,
accepting responsibility for personal actions, and setting personal goals.

Periodically, students may not exhibit self-discipline and require assistance from parents and
teachers to help resolve conflicts. Assistance can come in the form of verbal warnings, time-
outs, written reflection, lunch with the principal, phone calls to parents, notes home, and
parent/guardian conferences. When a teacher intervenes with a student’s behavior,
parents/guardians will be notified.

Students whose behavior is found to be in violation of policy will be subject to discipline up to,
and including, expulsion.

Definitions:

Bullying: Unwanted, aggressive behavior among school aged children that involves a real
or perceived power imbalance. The behavior is repeated, or has the potential to be
repeated, over time. Acts of bullying can be physical, verbal, social or psychological.
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Examples of bullying include, but are not limited to:
● Teasing
● Threatening
● Intimidating
● Stalking
● Cyberstalking
● Physical Violence
● Theft
● Sexual, religious, or racial harassment
● Public humiliation
● Destruction of school or personal property
● Social exclusion, including incitement and/or coercion
● Rumors or spreading of falsehoods

Cyberbullying: The use of electronic communication to bully a person, typically by sending
messages of an intimidating, embarrassing or threatening nature.

Cyberstalking: The crime of use of electronic communications to persistently stalk,
harass or frighten someone (i.e. by sending threatening emails).

Disrespect towards others: A student showing deliberate written, verbal, or physical
disrespect or insubordination towards any member of the faculty, staff or another student.
This may include but is not limited to intimidation, harassment, threatening, stalking,
defamation, bullying, or persecution of a student by another student physically, verbally, in
writing or on the internet, or by any other means.

All of the above could also encompass the following:
● Retaliation against a student by another student for asserting or alleging an act of

bullying, harassment or discrimination.
● Retaliation against a baseless act of bullying, harassment, and/or

discrimination that is not made in good faith.
● Perpetuation of conduct listed in definitions above by an individual or group

with intent to demean, dehumanize, embarrass, or cause emotional or
physical harm to a student by incitement or coercion. Accessing or knowingly
and willingly causing or providing access to data or computer software
through a computer system or network within the scope of the school system.

● Acting in a manner that has an effect substantially similar to the effect of
bullying, harassment or discrimination.
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Corrective Action:

If a student believes he/she is the victim of any form of harassment, the student should tell a
teacher or administrator immediately and action will be taken by staff towards resolution. If the
offender continues to display behavior, an investigation will be conducted by school
administration and action will be taken as a result.

Complaint Procedures:

The school principal has the responsibility for investigations concerning harassment,
intimidation, or bullying.  All complaints will be investigated in accordance with the following
procedures:

● Any harassment, intimidation or bullying, shall be presented to the school principal.
All such information will be in writing and will include the specific nature of offense
and corresponding dates. Complaints against the principal shall be filed with the
Pastor.

● The complaint shall be promptly investigated, within 24-48 hours, as reasonable.
Parents will be notified by the principal of the nature of any complaint involving their
student within 24 hours of the complaint. The principal will arrange meetings between
concerned parties within five working days after receipt of complaint. The parties will
have an opportunity to submit evidence and a list of witnesses. The investigator shall
notify the complainant and parents at conclusion of the investigation and final
decision.

● A copy of the notification letter or details to the complainant, together with any
documentation related to the incident, including disciplinary action taken, may be
maintained as part of the student’s records.

TECHNOLOGY AND ELECTRONIC INFORMATION POLICY

At St. Francis Catholic School, student access to technology is a privilege not a right and
entails responsibility. It is expected that users will honor the agreements they have signed
for the entire time they are enrolled at St. Francis School.

Network Etiquette and Privacy

Students are expected to abide by accepted rules of Internet etiquette. These rules
include, but are not limited to:

● Use appropriate language – no swearing, vulgarities or inappropriate language.
● Illegal activity – strictly forbidden on social networking sites.
● Disruption – do not utilize networks that would cause disruption for others.
● Cyberbullying – see the Discipline Policy section (pg. 16) of the

student/parent handbook.
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Acceptable Use Policy for Technology

Educational Purpose:

The mission of St. Francis Catholic School is to educate students to become self- directed,
continuous learners and ethical, responsible citizens prepared to meet the increasing
challenges of a global, technological society. In addition, the school believes that technology
should be used as a vehicle of communication, analysis, and research in light of Catholic
values and moral decision-making.

Therefore, the school is committed to the integration and effective use of current and future
technology to further the educational mission of the school and
the Church’s mission of spreading the Gospel to all people. The Bishops of the
The United States has supported the use of technology as a means of evangelization.
Telecommunications, electronic information sources and networked services significantly alter
the information landscape for schools by opening classrooms to
a broader array of resources. Electronic information research skills are now fundamental to
preparation of citizens and future employees.

Internet Policy and Guidelines

The material accessed through St. Francis Catholic School's network should be for class
assignments or for research on subjects similar to what students might study in a class or in
the school library. Students are not to post non-academic messages to others within the
network system.

Use of the school's network for entertainment purposes (e.g. accessing social networking
sites, such as Facebook, Twitter, and YouTube) is not allowed. If students mistakenly
access inappropriate information they should immediately report this access to a teacher or
an administrator. This will protect students against a claim that they intentionally have
violated this policy.

St. Francis School has taken reasonable steps to restrict access to materials it considers
harmful and to materials that do not support or conform to accepted educational objectives.
These steps include installing filtering software to protect against access to inappropriate
material in accordance with the Children's Internet Protection Act (CIPA) of 2000.

A Federal Law, the Children's Online Privacy Protection Act (COPPA), was created to help
protect children online. The law is designed to keep anyone from obtaining a child's personal
information without a parent knowing and agreeing to the release of information. COPPA
requires websites to explain their privacy policies on the site and to obtain parental consent
before collecting or using a child's personal information, such as a name, address, phone
number, or social security number. The law also prohibits a site from requiring a child to
provide more personal information that necessary to play a game or participate in a contest
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Even with COPPA the students' best online protection is parents and educators. By talking to
students about potential online dangers and monitoring their computer use, parents will help
them surf the Internet safely. St. Francis CatholicSchool takes online safety seriously. Besides
using internet safety products, the students are taught to not share personal information of any
kind and never to respond to an email or message from anyone unless authorized by a parent.
This is especially important if the student does not personally know the sender.

General Expectations

Students and parents are responsible for understanding and adhering to all Technology
and Electronic Information Policy regulations specified in the Student/Parent Handbook as
well as understanding and agreeing to all Acceptable/Responsible Use Policy information
and rules presented by the school. Students are encouraged not to give out passwords to
anyone (even their best friends) other than a parent or teacher. Students are issued a
school-owned Chromebook for their use while enrolled in the sixth, seventh and eighth
grade at St. Francis School.  Students may not remove or circumvent the management
system installed on each Chromebook. This includes removing restrictions or "jail-breaking"
the device. Students may only connect to the St. Francis Catholic School student wireless
network while on campus.

Prohibited Use

● Leaving the Chromebook unattended on the campus, especially in a cubbie or
unattended backpack.

● Exchanging Chromebooks with another student or using another student’s Chromebook
without permission from a teacher.

● Allowing other students to retain or remove the Chromebook from their presence.
● Copying certain Internet materials, reproducing or transmitting materials without the

permission of the author or other right-holder.
● Plagiarizing academic materials. It is the student's responsibility to respect
● and adhere to all copyright, trademark, and other intellectual rights and trade secrets.
● Not demonstrating academic integrity by copying or completing another student's work.
● Using the Chromebook for any action that violates existing school rules or public law.
● Taking photos of other people without their permission.
● Posting, emailing, texting, or otherwise sharing photos of others without their

permission.
● Creating, accessing or distributing offensive, profane, bullying/threatening,
● pornographic, obscene, rumors/gossip, or other content not aligned with the school's

mission and philosophy.
● Accessing chat rooms or messaging services not authorized by the teacher for

20



academic use.
● Spamming (sending mass or inappropriate emails).
● Gaining access to other students' accounts, files, and/or data.
● Downloading or listening to music on the Chromebook.
● Clearing any browsing history.

Acceptable Use Policy for Technology- Mobile Cart

Sections 2a, 2b, 2c and 2d of the above Acceptable Use Policy for Technology are
duplicated here and apply as described above.

Consequences for Violations

Inappropriate, unauthorized, or unethical use of St. Francis School's network system or
school-issued iPad may result in termination of the student's user privileges, liability for
damages, disciplinary action as outlined in the Student/Parent Handbook, and/or legal action
in accordance with the law and school policy.
Noncompliance with the St. Francis Catholic School Technology and Electronic Information
Policy regulations specified in this Student/Parent Handbook as well
as to all Acceptable/Responsible Use policies presented by the school may result
in the revocation of iPad privileges as determined by a teacher, principal, and/or parent.

Facebook® and other Social Media Postings of Student Photographs:

St. Francis School works to protect the confidentiality rights of all students. The Family
Education Rights and Privacy Act of 1973 (FERPA) and the Child Protection Act of 2012
(CPA) were designed to protect personally identifiable information of minors. St. Francis
School adheres to these laws in its attempt to protect the privacy rights of all students. As a
result, the parents of students enrolled at St. Francis are forbidden from posting
photographs taken at school- sponsored events that include the images of students
other than their own on their personal Facebook page. Such postings are a violation of
the St. Francis School’s adherence to FERPA and the Child Protection Act.
Photos and captions on a student or parent’s social media account that
depict the school, the faculty, other students, or the parish in a defamatory way may result in
disciplinary action.

As a Catholic school, St. Francis Catholic School recognizes the need to educate children to
use technology ethically and effectively. We trust and expect that our students will use
technology on and off campus in a manner consistent with their signed “Digital Citizenship
Contract”.
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SAFETY INFORMATION

The health and well-being of our students is our priority. We, therefore, do everything in our
control to maintain a safe environment for them to play and learn. Unfortunately, accidents,
injuries, and illnesses can still occur. Parents/guardians will be notified as soon as possible if
their student becomes injured or ill.

Visitors:
Unscheduled visits can be disruptive and difficult on both parents and students. Please
arrange visits ahead of time. All visitors must report to the office, sign in, and wear a visitor
badge.

Volunteers:

Called to Protect: Any adults working directly with children are required to attend the Called
to Protect class sponsored by and held at the Parish. In addition, the Called to Protect
certification must be renewed each year via an online class, to be completed prior to
volunteering at the school.
Background Checks: All volunteers must also pass a background check. See the Parish or
School office for more details on volunteer background checks and requirements.

See the Volunteer & Auction Requirements section (pages 27-28) in this handbook
for more information.

All employees are subject to background checks.

Facility safety:

● All exterior doors to school are locked. The only entrance is through the school office.
● Security cameras are located on school grounds.
● Speed limit on campus is 5 MPH.
● Annual coordination with Tualatin Valley Fire & Rescue and Sherwood Police

Department.

In case of emergencies:

In emergencies, protected health or demographic information may be released to appropriate
persons if necessary in the judgment of St. Francis School staff to protect the health or safety
of the student(s).

Emergency Information:
Please update current information via your SchoolSpeak profile regarding who to contact for
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emergency care on an annual basis or when any changes occur.
● Name, address, birthdate, and phone number.
● Business address and phone numbers of parents/guardian and hours of work.
● Cell phone numbers.
● Date of last tetanus immunization/booster.
● Name, address, and phone number of family physician and dentist.
● Health insurance company and identification numbers.
● Special health conditions, allergies, and any medication.
● Approval to send students to medical facilities for emergency treatment.
● Names of person(s) to whom the student may be released.
● Signature of responsible parent(s)/guardian.

Emergency Disclosure of Information:

School is required by law to disclose personally identifiable information from a student’s
education record to law enforcement, child protective services, health care professionals, and
other appropriate parties in the event of an emergency.

School Lockdown:

Some situations may prove school lockdown is necessary. Teachers are instructed to do this
according to a predetermined code word that will be announced.

Following procedure will be implemented during lockdown:
● Doors will be locked.
● No one will be permitted to enter or leave the building.
● “All clear” from emergency personnel will signal the end of lockdown.
● Notice to parents will be distributed via SchoolSpeak text and email.
● Students practice lockdown procedure 2-3 times per year.
● Earthquake drills are conducted two times per year.
● Fire drills are conducted monthly. Exit maps are located in each room on the classroom

door. The school is inspected at least once per year by the Fire
● Marshal.
● Beginning in September 2019, the school will begin integrating safety drills (e.g. active

shooter) in compliance with the Department of Catholic Schools and in conjunction with
ALICE (Alert – Lockdown – Inform – Counter – Evacuate) Training Institute’s A.L.I.C.E.
Certification.
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Medical information:

Additionally see Return to School Framework on School Speak  during COVID-19

Parents should notify the school immediately if their child has come into contact with or has
any signs/symptoms of contagious disease or illness.

The school will notify the parents if students have been exposed to COVID-19, chickenpox,
meningococcal disease, measles, mumps, rubella, tuberculosis, whooping cough, or other
diseases as determined by the health department.
COVID-19, Chicken pox, hepatitis A, impetigo, meningococcal disease, tuberculosis, and
whooping cough require a notice to return to school from the student’s doctor.

Immunizations:

Students entering Archdiocesan schools must provide a signed Certificate of Immunization
Status form documenting either evidence of immunization or a religious and/or medical
exemption prior to initial attendance.

Medication Policy:

Students are allowed to take medication to school, on a temporary or permanent basis,
under school supervision. All medications must be contained in the school office. This policy
shall not prohibit the administration of first aid to students by school personnel in accordance
with established state law. Students must comply with dispensing guidelines in order to have
medication on campus.

Dispensing guidelines:

Authorization form must be filled out completely and on file at the school office. Unused
medications must be picked up by a parent when treatment is complete or at the end of the
school year, whichever comes first. Medications left at school at the end of the year will be
destroyed.

Written instructions for prescription medication must include:
● Name of student
● Name of medication
● Indication for medication
● Dosage
● Time and/or frequency of administration
● Method of administration
● Name of prescribing physician
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● Prescription label may be sufficient
● Policy applies to prescription medication, both injectables and non- injectables, along

with non-prescription medication.
● Non-prescription medication:
● Written instructions from parent:
● Name of student
● Name of medication
● Dosage
● Time and/or frequency of administration
● Method of administration
● All non-prescription medication must be in the original container or packaging.

Food Allergies:

Please inform the principal, teacher, and office if a student suffers from any food allergy.
Forms are available in the school office to fill out for food allergies to be kept on file.

Injury and Concussion Policy:

A child who is injured at school will be sent to the office where common-sense judgment will
be made as to the severity of the injury. In most cases, except in extremely minor ones, the
parent or guardian will be contacted. If the parent/guardian cannot be reached, a message will
be left. In cases of serious injury or illness, emergency medical personnel will be called for
evaluation by the school. Every attempt will be made to contact the parent as soon as
possible, but attending to the wellbeing of the student is our first priority. If the parent/guardian
cannot be reached, then the emergency contact as designated by the parent will be
contacted.All students with any impact to the head (regardless of the mechanism of action) will
be sent to the office for symptom documentation (see Appendix B of this handbook). A
parent/guardian will be contacted by the school for all head injuries.If any signs or symptoms
of a concussion are present or become evident while the student is at school, a
parent/guardian will be asked to pick up their child.
A copy of the incident/symptom documentation will be sent home with the student to provide
information should additional medical attention be required, as well as parent/guardian
concussion education information. If there are emergent questions concerning the injury after
hours, a school representative can be reached by calling 503-625-6185 and following the
emergency contact prompts. If your child is diagnosed with a concussion by a health care
provider or develops symptoms of a concussion from either an injury at school or in
extracurricular activities, please notify school administration and your child’s teacher to
discuss plans for return to classroom and modifications that may need to be made.
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Additional Safety Information:

Release to walk or bike from school must be on file at the school office for students walking
or biking to and from school.

School closures for weather follow the Sherwood and Tigard/Tualatin School Districts.
Email notification will be sent regarding school closures.

Playground usage is not allowed without parental or faculty/staff supervision.

Children may not be left unattended during any event held on school grounds after hours.

Weapons are not allowed on campus under any circumstances.

Students/families bringing weapons on campus are subject to expulsion.

Skates and skateboards are not allowed at school.

Bicycles are allowed and bicycle racks are located in front of the church and behind the
school building.

STUDENT ACTIVITIES & SERVICES

Assemblies and Presentations:

Weekly on Monday mornings or first day of the school week. Begin in prayer.

“Virtue of the Month” presentations take place following the last Mass of the month.

Other assemblies and presentations may take place as scheduled and will be posted in the
school newsletter.

Socials:

Planned by PSO.

Examples of social activities:
● Welcome Back BBQ
● End of Year social
● Father/Daughter Dance (January)
● Mother/Son Event (May)
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Celebrations:

In school: “Room Parents” are responsible for creating and running a booth at the Halloween
Carnival as well as coordinating a Valentine’s Day party with the classroom teacher.

Birthdays: Please arrange with the child’s classroom teacher at least one week in advance if
you would like to provide treats for your child’s birthday. Treats must be store bought.

Out of School Party Invitations: Unless everyone in a class is invited to the party, invitations
are not to be brought to and/or distributed at school.

Field Trips:
K-5 – two field trips per year.
Middle School field trips:
6th grade – Outdoor School
7th grade – Bend
8th grade –

Field Trip requirements:

● Signed permission slip
● Educational and cultural in nature

Driver responsibilities:
Proof of Insurance

Chaperones:

● Passed background check and Called to Protect.
● Stay with the assigned group and stay focused on students in the group.
● Follow directions and procedures outlined by the teacher.
● Travel with a group on a bus unless parent transportation is the mode of travel.
● Do not purchase food or gifts for the assigned group.
● Carry a cell phone for emergency use only and report to the teacher as needed.
● Improper behavior should be reported to the teacher immediately.
● Avoid socializing.
● Siblings are not permitted on any school-sponsored field trips.

Student Council:

St. Francis Catholic School belongs to the National Association of Catholic School
Student Councils. The 8th grade teacher is the moderator of the Student Council.
Council meets weekly.
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Worship:

School Mass: Wednesdays at 8:30 a.m.
Sacrament of Reconciliation, Parish-wide: Saturdays from 4:00 p.m. – 5:00 p.m.
School only: Advent and Lent, TBD yearly

Holy Days of Obligation:
Solemnity of the Blessed Virgin Mary, Mother of God (Jan. 1)
The Ascension of the Lord (May 25)
Solemnity of the Assumption of the Blessed Virgin Mary (Aug. 15)
Solemnity of All Saints (Nov. 1)
Solemnity of the Immaculate Conception of the Blessed Virgin Mary (Aug.
8)
Solemnity of the Nativity of the Lord, a.k.a. Christmas (Dec. 25)
Benediction: First Fridays at 2:30 p.m. (when no classes are in session, or otherwise
required, Benediction is moved to the next Friday school is in session)

Snack and Lunch:
Students are to bring a healthy snack and lunch to school each day.
Students in grades K-5 may not share their snack or lunch with others.
If a student forgets his/her lunch, the school will provide them with a rice cake, string
cheese, and raisins.

VOLUNTEER & AUCTION REQUIREMENTS

Volunteers assist the school in providing for development and education of the students.

Volunteer Code:
● Support and model the moral teachings of the Catholic Church.
● Function faithfully within the philosophy, vision and structures of school, parish, and

Archdiocese.
● Work in a collaborative role with others ministering to the development of children
● and the school.
● Recognize confidentiality as a living principle and respect the dignity of others.
● Accept responsibility to treat others with respect, and not disrupt the peace,

order, or tranquility of the school community.
● Follow the family handbook and policies contained herein.

Volunteer Background Checks:

Volunteers are required to go through a background check and attend Call to Protect session
The school may request a volunteer to withdraw from service in school activities when, in
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the best interest of the school, it is necessary to do so.

Share Hour Requirements:

● All families have an obligation of volunteer (share) hours for the school.
● Two parent households must contribute a minimum of 20 share hours. 10 of the 20

hours must be applied to assisting with the auction.
● One parent household must contribute a minimum of 10 share hours. 5 of the 10 hours

must be applied to assisting with the auction.
● Each hour worked counts as one share hour.
● Share hours need to be logged in SchoolSpeak by the volunteer and are due by June

1st of the current academic year.
● Current 3rd and 4th grade classes are responsible for leading the auction fundraiser for

the current academic year. 4th grade parents take the lead with 3rd grade parents
shadowing.

● First grade parents are responsible for planning and conducting the annual Jog-
a-Thon fundraiser. Each first-grade family is responsible for a leading role in the
event.

● Any family not completing share hours will be assessed a $50.00 per hour
charge for unaccounted hours.

● Any unfulfilled share hours will be billed on the June statement.

School Gala and Auctions:

Our Gala (which contains a live and silent or virtual auction) is typically the third Saturday in
October.
The current 4th grade class of the academic year in which the gala is to be held will be
responsible for overseeing the management of the gala and auction. All families within the
class must fulfill a key role.
Key roles include, but are not limited to:

● Procurement
● Logistics
● Decorations
● Showcases
● Raffle
● Volunteer coordinator
● Food and beverage
● Communications/Publications
● Invitations
● Programs

The current 3rd grade class of the academic year in which the gala is to be held will be
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responsible for shadowing the 4th grade leads in preparation for the following year’s auction.
All families within the class must fulfill a key shadow role in the gala and auctions. The gala
is run each year by two volunteer co-chairs. Chairs must be approved by the principal and
SAC.
Chairs receive  a tuition credit set by the principal and pastor. Every school family will be
required to procure an item(s) for the auction of at least $100 in total value, or donate $100
cash.
Procured items must be donated three weeks prior to the gala to count. School reserves the
right to decline to accept the services of a volunteer or item towards procurement. Each
grade is responsible for creating a classroom showcase for the auction. Every school family
will be required to procure an item(s) for each of their student’s classroom showcases of at
least $25.00 in value.

St. Francis Catholic School is a 501(c)(3) non-profit organization and all donations are tax
deductible to the full extent allowed by the IRS.

RIGHT TO AMEND

St. Francis Catholic School reserves the right to amend this handbook. Notice of
amendments will be sent to parents via SchoolSpeak or through e-mail communication.

PARENT/STUDENT/TEACHER CODE OF CONDUCT

The St. Francis School Codes of Conduct for parents and students were developed to
promote a learning environment based on reverence, respect, discipline, responsibility, and
excellence. Teachers are most effective when they use a consistent approach to student
behavior and know that the administration and parents support their efforts. It is important that
parents and students are aware of these expectations and their relationship to the rights of
other persons in the school.

PARENT CODE OF CONDUCT

As my child’s primary educator, I understand that I teach my child best by my own example
of reverence, responsibility, and respect. I ask the teachers and staff of St. Francis School to
assist me in developing the spiritual, moral, and academic excellence within my child. I
understand that my child’s teacher is a dedicated professional who makes many sacrifices to
teach in a Catholic school. In order to show my cooperation, support, and gratitude I will
adhere to the following:

● I will have my child at school on time every day, prepared both mentally and
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physically, with all necessary supplies and appropriate dress.
● I will assist my child with assignments yet ensure that their work reflects their

learning and understanding of the concepts.
● I will abide by all guidelines set forth in the school handbook.
● I will show respect for teachers, staff, and administration at all times.
● I will be truthful with the pastor, the principal, and the teachers and refrain from

misrepresenting the truth to protect my child from the consequences of his/her
behavior.

● I will come to St. Francis Catholic School with a positive attitude and voice any
concerns I may have first with the teacher. If the concern is not resolved, I will
address it with the principal. Finally, if the concern is still unresolved, I will contact
the pastor.

● I will speak respectfully and with kindness and courtesy to other parents,
especially when there is any disagreement.

● I will speak to the teacher in charge for clarification of an incident involving my child, if
needed. I realize that consideration for the wellbeing of all students may take
precedence over the wants of my child. I will follow the school’s code of conduct,
calendars and deadlines and will remain informed and engaged in my child’s
education by reading school emails and correspondence.

● I will expect my child to refrain from inappropriate language and aggressive behavior
at school. I will set a good example in my own speech and behavior.

● I will build a bridge of acceptance and understanding, and expect my child to do
the same, at St. Francis Catholic School.

STUDENT CODE OF CONDUCT

The principle of discipline in Catholic education is to enable students to move from
externally imposed discipline to self-discipline and finally to adult discipleship. Children must
first learn appropriate behavior through someone or something outside of themselves. As
soon as they are sufficiently mature, however, they should be helped to govern their conduct
from within themselves so that they can live responsibly. The St. Francis Catholic School
Code of Conduct for Students is designed to move the students toward this ideal, helping
them to accept responsibility for their actions and to understand the consequences of not
doing so. Accordingly, all students are asked:

● To be trustworthy, responsible, respectful, fair, caring, and good citizens,
● To be courteous to and considerate of others, including guests and visitors to the school,
● To maintain a respectful and academic atmosphere in the classroom, common areas, and

church at all times,
● To have integrity in both words and actions,
● To treat the entire school community with dignity and respect and to carry this philosophy of

discipleship into the community,
● To abide by all guidelines set forth in the school handbook.
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●

Code of Conduct Acknowledgement and Commitment

As a member of the St. Francis Catholic School community, I will uphold the honor and
reputation of St. Francis School by adhering thereto.

TEACHER CODE OF CONDUCT

As your child’s teacher, I will create an atmosphere in which they feel safe and respected. My
most important responsibility is meeting the individual needs of students in their classes,
including spiritual, academic, social, emotional, and physical.

● I will provide students the opportunities to live out the Catholic values in their daily lives.
● I will show sincere interest in and compassion for each student.
● I will speak charitably and with fairness about students.
● I will provide age appropriate service opportunities that inspire students to be faith

filled, compassionate individuals.
● I will promote students’ positive self -concept by enabling them to grow in self-

worth and personal accountability.
● I will foster a love of learning by developing students’ knowledge and

understanding through the Archdiocesan approved curriculum standards.
● I will work with parents as the primary educators of their children, providing

periodic reports, and arranging parental conferences when necessary.
● I will respect any confidential information shared by parents
● I will encourage in students a respect for the person and property of their

classmates and school.
● I will exemplify a lifestyle of Catholic principles both in and out of school.
● I will work cooperatively with administration, colleagues, and staff to create a safe

and supportive atmosphere for the spiritual, moral and academic development of the
whole child.
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FAMILY HANDBOOK AGREEMENT FORM

I have read the 2020-2021 St. Francis Catholic School Family Handbook and agree to follow
the school policies and procedures as stated.

Family Name

__________________________________________ ____________________
Parent/Guardian signature Date

__________________________________________ ____________________
Parent/Guardian signature Date

__________________________________________ ____________________
Student signature Date

__________________________________________ ____________________
Student signature Date

__________________________________________ ____________________
Student signature Date

__________________________________________ ____________________
Student signature Date

*Parents/Guardians and student(s) must both sign.
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APPENDIX A:

SCHOOL UNIFORM GUIDELINES

Preferred Uniform Vendors:

Dennis Uniform www.dennisuniform.com School code: 29900
105 SW Hawthorne Blvd. Portland, OR 97214

Lands’ End
www.landsend.com

General dress guidelines for students:

The new St. Francis Logo is recommended to be on all shirts, sweaters and sweatshirts.
Items with the original logo are acceptable until August 2021.

● Shirts need to be tucked in before entering the Church for any activity.

● Capris, cargo pants, or shirts with ruffles are not allowed.

● Hair should be a natural color and neatly groomed.

● Hair accessories should be moderate in size.

● Make-up is not permitted.

● Students may not wear jewelry except girls with pierced ears who may wear post
earrings. Anklets, friendship bracelets, and rings are not permitted. Religious pendants
and watches are allowed.

● Students must have designated, non-marring shoes for P.E.

● Shoes must be closed toed with a solid sole and a back. Boots or shoes that light up
are not permitted.

● Cold weather exception: From December through February, students may wear short
ankle boots without a heel as part of the uniform to keep their feet warm and dry.

Boys Uniform K-8:

● Pants/Shorts: Solid navy & khaki twill pants/shorts.
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● Belts: Solid in color.
● Shirts: Polos or long sleeve shirts. Must be white, evergreen or navy. A white,

evergreen, or navy turtleneck or long undershirt can be worn under the shirt.
● Shirts may be worn with or without the St. Francis logo.
● Sweater: Evergreen cotton crew with the St. Francis logo. Evergreen zip-front cotton

cardigan with the St. Francis Logo.
● Sweatshirt: Evergreen crew sweatshirt with the St. Francis logo.
● Vest: evergreen fleece vest with the St. Francis logo.
● 8th grade may wear the 8th grade sweatshirt purchased through the office.

Girls Uniform K-8:
● Pants/shorts: solid navy and khaki twill pants/shorts.
● Belts: Solid in color.
● Jumper: Christopher plaid. Shorts or leggings must be worn under jumpers.
● Skirt/Skort: Christopher plaid. Navy A-line skirt of pleated skirt in Christopher plaid.

Skirts/skorts must not be more than three inches above the knee. Navy bike shorts must
be worn under skirts.

● Shirts: Polo or long sleeve button-down oxford. A white, navy, evergreen with white,
navy or evergreen turtleneck under the shirt may be worn. Shirts may be

● worn with or without the St. Francis logo.
● Sweater: Evergreen cotton crew with St. Francis logo. Evergreen zip-front cotton

cardigan with St. Francis logo. Evergreen fine gauge button-down cardigan with St.
Francis logo.

● Sweatshirt: Evergreen crew sweatshirt with St. Francis logo. 8th grade students may
wear 8th grade sweatshirt purchased through office.

● Vest: Evergreen vest with St. Francis logo.
● Socks: Solid black, white, navy or evergreen socks, knee-highs or footed tights. Solid

black, navy or evergreen leggings may be worn under jumpers, skirts, or skorts.

General free dress guidelines:
Free dress is allowed for special occasions like birthdays or with a free dress pass. At all
times, students are expected to dress in a manner that is modest, clean, and appropriate
for school.

During free dress, the following guidelines apply:
● Tight, form-fitting, low-rise or transparent clothing is not permitted.
● In particular for grades 5-8:
● No tight/skinny pants
● No tights/leggings, jeggings, yoga pants, etc., in lieu of pants
● No sheer/see-through clothing
● Shorts, skorts or skirts may not be more than three inches above the knee.
● Shirts must be long enough to reach the waistband.
● Straps on tops must be two inches wide.
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● Clothing must be clean and free from holes or tears
● No inappropriate words, graphics, or political statements.
● Hats, including winter wear, may not be worn inside.
● Socks must be worn.
● Boots without a heel may be worn.
● Free dress may not be worn on Mass days, Holy Days of Obligation or Benediction

days.

Non-compliance with dress code:

1st violation – verbal warning to student, and student sent to the office to change into
appropriate uniform attire.
2nd violation – student sent to the office to change into appropriate uniform attire,
and note sent home asking parents to review uniform policy with the student.
3rd violation – student sent to the office to change into appropriate uniform attire, detention
assigned to student, and a copy of the uniform policy sent home with
student.
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APPENDIX B:

Concussion Symptom Documentation:

Parents:  This document is intended for informational purposes only.  Please consult your primary
care physician for further assessment of your child’s symptoms and condition.

Student: ___________________________________________________
Date of incident: __________________________________ ___________
Parent notified:   _____ Yes    ____ No    Time notified: _______________

Observations:
Documentation completed by: ___________________________________

Who witnessed the incident: _____________________________________

Details of the incident:
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

Did loss of consciousness occur?  _____  Yes     _____ No If yes, call 911
If yes, duration of LOC ________________________

Were seizures observed?  ____ Yes     ____ No If yes, call 911
If yes, duration of seizure _______________________

Was vomiting observed?  ____ Yes   ____ No If yes, call 911

Are you unable to keep child awake or is extremely drowsy?
___ Yes  ___ No   If yes, call 911

Injury description  ____  Fall   _____ hit head on the ground or object
_____Struck by object

Location of impact:  On the Head:
____ left front; ____ left back;  ____right front; _____ right back

Other Location:   _____ neck        _______ indirect force

Child’s last memory before impact:
______________________________________________________________________________
______________________________________________________________________________
Duration of time between memory and impact:
______________________________________________________________________________
______________________________________________________________________________
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Child’s first memory after impact:
______________________________________________________________________________
______________________________________________________________________________

Duration of time between memory and impact:
______________________________________________________________________________
_____________________________________________________________________________

Function:

1. Does child know his/her:  Name Location Day/Date Situation

2. Does child stagger, sway, stumble, or appear uncoordinated? Yes No

3. Are child’s eyes having difficulty tracking? Yes No

4. Does child seem dazed or appear to be responding slowly or acting
different than usual? Yes No

Monitoring Symptoms:

Indicate “yes” or “no” if any of the following symptoms are present immediately after the injury. If
symptoms develop over the course of the day, please indicate the time they occurred and
contact the parents.

SYMPTOMS:
IMMEDIATELY

REST OF DAYYes No

Headache
Dizziness
Vomiting
Vision changes
Balance problems
Light sensitivity
Noise sensitivity
Drowsiness
Tingling/loss of movement
Feeling distracted
Feeling foggy/cloudy/out of it
Difficulty remembering
Upset/emotional
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Appendix C

Comprehensive Distant Learning Schedules
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